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SAMPLE



Corporate Sponsorship Cover Letter

Date

Name

Title

Company

Address

City, State zip

Dear : 

Thank you for your interest in the past year Event.  Please find enclosed the information you requested on the event and corporate sponsorship.  OR
I am sorry I have not been able to reach you by phone.  I have taken the liberty of forwarding the enclosed information to you.  We are very excited about our plans for the Event and look forward to working with you.

Planning for the Event is well underway.  The Event will be held on Day, Month Date, Year. We understand it will take more time to raise more money.  This year we have a goal of $XX,XXX dollars. There are many opportunities for your company to receive recognition and exposure to more than XX,XXX people.  

Corporate partnership serves three purposes:

· First, to offer you benefits that help your company grow.  These benefits include name recognition, exposure and sales.  
· Second to engage your employees in giving back through their time, expertise and financial contributions
· Third is to offer you the opportunity to help thousands of people in your community impacted by Organization's...victims and care givers.  Your corporate sponsorship will make a difference in thousands of lives.

To facilitate corporate partnership, we have formed a Corporate Partners program for Event sponsors.  This partnership will offer you the opportunity to network with your colleagues at other City Name corporations, hear what other companies are doing to support the Event and what opportunities are available for your company participation.  In addition, we are asking each member of the Partnership to assist the Event staff and volunteers in raising dollars from other corporations. 

The Corporate Partners will meet once a month from Month to Month.  The first meeting will be held on Day, Month Date at Time at Location. These meetings will be short and to the point.  However, the meetings will give each member an opportunity to discuss their participation and others whom they have solicited. With your help and that of other City leaders, we know the Event will be a success. Your membership on the Corporate Partners Programs is invited.
We would like  to support the Event as a corporate sponsor.   I will call you after you receive this letter.  If you have any questions before then, please don't hesitate to contact me at Phone number.  Thank you for your time and consideration. I look forward to speaking with you soon.

Sincerely,

Staff, Volunteer, Corporate Chairman

enclosures:  Corporate kit/Corporate levels/Selected press clippings

SAMPLE 


SPONSORSHIP TABLE

	LEVELS OF SPONSORSHIP
	$25,000
	$15,000
	$10,000
	$5,000

	SPONSOR BENEFITS
	
	
	
	

	CONFERENCE BENEFITS
	
	
	
	

	Cyber Café
	1
	
	
	5 avail.

	Electronic Message Center
	
	1
	
	3 avail.

	New Connections Reception(s) (2,000)
	
	1
	
	3 avail.

	APHA Celebration (500)
	
	
	1
	2 avail.

	Exhibit Hall Breaks
	
	
	
	6 avail.

	Electronic Badge Screening
	
	
	X
	

	APHA Tote Bags (12,000)
	1
	
	2 avail.
	

	Additional conference registration
	X
	X
	
	

	Upgrade on Virtual Expo
	X
	X
	X
	

	Opening General Session (7,000)
	X
	
	
	

	Satellite Broadcast 
	
	
	2 avail.
	

	Videoconference
	
	
	2 avail.
	

	Closing General Session (1,000)
	
	
	X
	

	Complimentary booth
	X
	X
	X
	

	Interview space in CareerMart
	X
	X
	
	

	Complimentary job posting on CareerMart on line
	X
	X
	
	

	Company and/or product logo with booth description in program
	X
	X
	X
	

	Registration Area
	
	X
	
	

	Poster Contest/Exhibit
	
	
	
	8 avail.

	Public Hearings
	
	
	
	X

	Candidates Forum
	
	
	
	X

	Conference scholarship(s)
	
	
	
	X

	Public Heroes Celebration
	
	
	X
	

	Continuing Education Institutes
	
	
	
	10 avail.

	Special Sessions
	X
	
	
	8 avail.

	PubMart
	
	X
	
	

	Shuttle buses
	
	
	5 avail.
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PROSPECT RESEARCH PROFILE



SAMPLE

	Your Name____________________________________________________

 CONFIDENTIAL – FOR INTERNAL USE ONLY
Prospect Research Profile

Contact

	Title

	Day Phone                                                                      Fax Phone

	Evening Phone                                                               Email

	Birth name and date

	Significant Other Name:

	Child(s) name(s) and age(s):


	Home Address      Mail here ______
	Work Address     Mail here _____

	Address
	Company

	City
	Address

	State
	City/State

	Zip
	Zip


Business Affiliations:

Other interests professional or social:

	
	

	
	

	
	


PROSPECT RESEARCH PROFILE

SAMPLE

Page 2

Business Activities/Professional Growth:

Civic & Professional Affiliations and Awards:

Corporate Leadership:

President:

CEO:

CFO:

COO:

Corporate Contributions: Yes No

Corporate Foundation: Yes No

Marketing Executive:

Advertising Executive:

Advertising Firm:

Board Leadership:

Chairman:

Vice Chairman:

Directors:

Indications of Company Health: (If publicly held)

Corporate Gross Revenues: (last four years)

Stock Price: Average over last two years

Dividends Paid: Yes No

Dividends paid last two years:

Other Stock or Holding Companies:

Giving Ability:

Range:

Support to other groups:

Rationale for above:

PROSPECT RESEARCH PROFILE
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Selected pledges or gifts to your organization:

Giving History

Matching Gift Company Yes/No

Form needed Yes/No

Donor provides Yes/No

Organization must call for form Yes/No

Personal Relationships:

	Name
	Connection/Tie

	
	

	
	

	
	


Cultivation Steps:

	Date/Next date
	Action/Next Steps

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Ski Week Sponsorship Opportunities


 


Sponsor Commitment:  Cash, Value In-kind or combination


 


Black Diamond Sponsors:  $15,000 


Benefits:


Title Sponsorship of a major event (dance party, film/comedy festival, competitions) 


Title Sponsorship of two apres ski parties


Product sampling at all titled events


Banner placement at all titled events


Banner placement in Ski Week Hospitality Suite


Opportunity for table presence in Ski Week Hospitality Suite


Logo prominently featured in all advertisements -- includes media buys in national and regional magazines and newspapers (3 million exposures), direct mail & targeted distribution postcards (20,000), brochures (6,000) and posters (1,000)


Logo placement and recognition on the Ski Week website


Logo placement and recognition in official Ski Week program and schedule 


One full page four color ad in the official Ski Week program


Ten  (10) Ski Week Event Passports


 


Major Sponsors:  $10,000 


 


Benefits:


Title Sponsorship of a major event (dance party, film festival, competitions)


Product sampling at title event


Banner placement at sponsored event and in Ski Week Hospitality Suite


Opportunity for table presence in Ski Week Hospitality Suite


Logo prominently featured in all advertisements -- includes media buys in national and regional magazines and newspapers (3 million exposures), direct mail & targeted distribution postcards (20,000), brochures (6,000) and posters (1,000)


Logo placement and recognition on the Ski Week website


Logo placement and recognition in official Ski Week program and schedule 


One full page four color ad in the official Ski Week program


Eight (8) Ski Week Event Passports


 


Corporate Supporters:  $5,000


 


Benefits:


Title sponsorship of a minor event (Reception, Dinner) 


Banner placement in the Ski Week Hospitality Suite


Logo placement in all advertisements -- includes media buys in national and regional magazines and newspapers (3 million exposures), direct mail & targeted distribution postcards (20,000), brochures (6,000) and posters (1,000)


Logo placement on Ski Week website


Logo placement and recognition in official Ski Week program and schedule


One full page black & white ad in the official Ski Week program


Four (4) Ski Week Event Passports








Platinum Sponsor- $100,000


 In exchange for sponsoring all 125th Anniversary activities, the sponsor will receive:


Corporate recognition on all materials promoting the Gala


A speaking role for the CEO or designated representative at the Gala 


Recognition from the podium at the Gala, the Day of Commitment Luncheon, and  “A View from the Top” lecture series


Promotional product offering at the Gala (as approved by Committee)


Logo recognition on 125th Anniversary letterhead


Plaque in recognition of corporate support of the 


3 tables of ten at the Gala with prominent seating


 


The following displays the quantity and type of materials displaying the sponsor’s logo:


 Materials			Quantity			Print Deadlines


Gala Program


     Prominent Placement		750			April 1, 2000


     4 Full-Page Ads


Save the Date Cards			2,500			January 1, 2001


Day of Event Gala Signage 		Various		May 1, 2000


Recognition in Event Advertising	


4 ads		February, March, April


Recognition in press releases					Monthly


Web Site Recognition			Link & Logo	Monthly


Newsletter Recognition		Logo			Quarterly
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